PACCMOTPEHO O VTBEPXJIEHO

Ha ofLeM coOpaHiy paboTHUKOB rpuKazom anpextopa MAOY «COLL No 17
npotokosn Ne 3 ot 13.12.2018 r. , No'233/01-11 ot 17.12.2018 rona
KOJEKC

OTUKHU U COAYKEBHOI'O IIOBEAEHUSI PABOTHUKOB
MYHHIHNAJILHOT0 ABTOHOMHOI0 0011€00pa30BaTE/JIbHOI0 YUPe/KACHH
«Cpennsisi o0meodpazoBare/ibHasi mkoJaa Nel7»

1. O6mue MoJ107KeHHA

1.1. Komekc 9THKH W CiIy)XeOHOro mnoBeIeHUs] pPaOOTHUKOB MYHHLMIAIBHOTO aBTOHOMHOIO
obOuieoOpaszoBarenbHOro yupexaenus «Cpennsist oOmeoOpasobarenbHas 1mkona Nel7» (nanee —
Kozekc) npeacraBiasier coOoi CBOA OOLIMX MPUHIMIIOB NPO(PECCHOHATBHON 3THKM M OCHOBHBIX
MpaBuJl CJ1y)KeOHOro MOBEIEHHUs, KOTOPbIMU JOJIKHBI PYKOBOACTBOBATLCs Bee paboTtHukn MAOY
«Cpennsisi  obweobpazoBatenpHas wkojga Nel7»  (nanee — YupexIeHHE) HE3aBHCUMO  OT
3aHMMAEMbIX UMH JOJDKHOCTEH.

1.2. Konekc pazpaboran B cootBeTcTBUU ¢ KoHctutyuuei Poccuiickoit ®@enepauun, TpyaoBbim
konekcom Poccuiickoit ®Denepanuu, PenepanpHbiM 3akoHOM OT 25.12.2008 roma No 273-03
«O NpOTUBOAECHCTBUU KOPPYILHHU» U HHBIMM HOPMATUBHBIMHM IIPaBOBBIMU aKTaMM Poccuiickoii
Qenepaunu, a TakXKe OCHOBAH Ha OOLICNPU3HAHHBIX HPABCTBEHHBIX MPUHLMIAX M HOpMax
poccuiickoro oduiecTa U rocy1apeTna.

1.3. Llensto Koaekca sBASETCS yCTAHOBJIEHHE 3TUYECKUX HOPM M IPABHII CIIy>KEOHOTO MOBEAEHUS
pabOTHUKOB  YUpekJIeHHUs JUlsl JIOCTOHHOrO BBIMIOJHEHHMsT HMMH CBOeH MpodeccHOHATBbHOM
JESITe/IbHOCTH, a TaK)Ke CONEHCTBUE YKPEIJICHHIO aBTOPUTETa PaOOTHHUKOB YUpEeXKICHHUS U
oOecrieyeHHe eJMHBIX HOPM HX MTOBEICHHUS.

1.4. Kozekc nmpu3BaH NOBLICUTH 3()()EKTHBHOCTD BBINOJHEHHUS] Pa0OTHUKAMH Y UPEKICHUsI CBOMX
TPYAOBBIX 00si3aHHOCTeH. 3HaHue U colJroJeHue UMH nosioxkeHuid Kopekca siBasieTcss OHUM U3
KpUTEpPHEB OLEHKU KayecTBa UX IPO(eCcCUOHAIbHON AESITEeIbHOCTU U TPYI0OBOH JUCIUILIMHBI.

1.5, Kaxaplii paOoTHUK YupexaeHUsl [NO0JDKEH O3HAKOMUTHCS ¢ mojiokeHusiMH Konekca, n
IPUHUMATb BCE HEOOXOAMMbIE Mepbl sl ero cobmoaenus. Kaxaplii rpakJ1aHiH BIIpaBe 0'KHAATh
OT paDOTHHKA YUpPEXACHHs I[OBEACHHS B OTHOLUCHHMSIX C HHUM B COOTBETCTBHUU C IOJIOKCHHSIMU
Konekca.

2. O0mue NPUHUMITBI U NPABHJIA CJIYKeOHOT0 MOBeeHH I
2.1. JlesrenbHocTh YupexkaeHHs, a Takxke ero paOOTHHUKOB OCHOBBIBAETCS Ha CIIEAYIOLIMX
[pUHIIKIIAX:

— 3aKOHHOCTB;

po(ecCUOHATN3M;

—~ J106pOCOBECTHOCTH;

— KOH(HUAEHIHAIBHOCTD,

— CIPaBeUIMBOCTH;

— MH(pOpPMALUOHHAS OTKPBITOCTE;
— OTBETCTBEHHOCTb;

— OOBEKTHBHOCTb IIPU IPHHATHH PELICHHIH.



2.2. PaGotHuku YupexaeHHs, cO3HaBas OTBETCTBEHHOCTb MEPEJ] IoCYAapCTBOM, OOIIECTBOM H
rpaXKiaHaMu, 00sI3aHBbI:

- MCTIOJIHSAT JOJDKHOCTHBIE 00A3aHHOCTH JOOPOCOBECTHO U Ha BBICOKOM IPO(ECCHOHANIBLHOM
YPOBHE;

- cobonaTe TpeboBaHus 3aKoHoaaTenbcTBa Poceuiickoit ®denepauuu, Bogoroackoi obactu
M JIOKQJIbHBIX JJIOKYMEHTOB Y UpEKACHHUS,

- OCYILECTBJIATH CBOIO JEATEIBHOCTH B IIpeesiax CBOMX IIOJIHOMOYHMH M [OJHOMOYHH
YupeKIeHUs;

- NP MCHOJHEHUH JOJKHOCTHBIX 00S3aHHOCTEH OBITh HE3aBUCHMBIM OT BIIMSIHHS OTIC/IbHBIX
rpaxkaaH, npophecCHOHANBHBIX WM COLMATIBHBIX IPYIII, OPraHU3alHi;

- coOMOAaTh COLHMAIBHYIO CHPaBeAJIMBOCTL W PaBHONPABHO paCHpelesisaTh COLUAIbHBIC
pECYPChI C [EIbI0 PACIIMPEHUsl BBIOOpA M BO3MOMKHOCTEH ISl BCEX KOHTPAreHTOB, B TOM YHCIIC,
JUISL HEMMYIIMX, COLUMAIbHO-YSI3BUMBIX M APYIMX JIML, OKAQ3aBIUMXCS B TPYAHOH >KH3HCHHOH
CUTYalUH;

- MpOSIBJASATE TEPIUMOCTh M yBa)KeHHE K OOBIYasM M TpaJulusAM HaponoB Poccuu u apyrux
rOCy/IapCTB, YUHTBHIBATh KyJIbTYpPHbIE H HHBIE OCOOEHHOCTH Pa3jIM4HBIX STHHYECKHX, COLUMUAIBHbIX
rpynn u KoH(eccHi, croco6CcTBOBATH MEXKHALMOHATBHOMY U MEKKOH(DECCHOHAIBHOMY COTJIACHIO;
- MCKJIIOYATh [EWCTBHS, CBS3aHHBIE C BIUSHUEM KaKHUX-THOO JIMYHBIX, HMYIIECTBEHHBIX
(QpMHAHCOBBIX) M HHBIX HHTEPECOB, MPENATCTBYIOLIMX J0OPOCOBECTHOMY  HCHOJHEHHIO
JIOJDKHOCTHBIX 00SI3aHHOCTEH;

- COo0JII0AaTh HEUTPATLHOCTD, HCKITFOUAIOLIYIO BOBMOXKHOCTD BIUSHUS HA MPO(ECCHOHAIBHYIO
JIeSITEJIbHOCTD PELICHUH MOJIUTHYECKUX MTapTUH, HHBIX 0OLIECTBEHHBIX OOBEINHEHHH];

- co0JII0IaTh HOPMBI CITY)KEOHOH U MPO(EeCcCHOHANBHON ITUKH, IIPAaBUIIA AEJI0BOIO MOBEJACHHUS U
o011eHHs;

- MPOSIBJATH KOPPEKTHOCTb M BHMMATEIBHOCTh K Ipa)kaaHaM M JOJUKHOCTHBIM JIMLIAM IIpH
JO/HDKHOCTHOM B3aUMOAEHCTBUM C HUMHU;

- He JIOIYCKaTh KOPPYMIIMOHHOIO MOBEJCHHS, B TOM YHMCII€ BO3JAEP)KUBATHCS OT IOBEJCHMS,
KOTOPOE MOXKET BOCIIPUHMMATHCS OKPYKAIOIMIMMHU Kak OOEIIaHue WM MPENIOKEHHUE a4yl B3sITKU
1100 KaK corjiache MPUHSTH B3SATKY, HJIM Kak Mpockda (HaMeK) O Jaue B3SITKH, a TAK)KE IPUHUMATD
Mepbl 10 MPEAOTBPALICHUIO U YPETyJIHPOBAHHUIO KOH(DIMKTA HHTEPECOB, MPOTHBOJIEHCTBOBATDH
IOOBIM MTPOSIBICHUSM KOPPYMLIMH U MPOYUM 3JI0YTIOTPEOICHUSIM B Y UPEKICHUH;

- YBEJIOMJIATh PYKOBOJMTENS YUpexkIeHHUs, TOJKHOCTHOE JIMI0, OTBETCTBEHHOE 3a paboTy 110
npouIaKkTHKe KOPPYINLHOHHBIX IPAaBOHAPYILEHUH B YUpeKIEHUH, OpraHbl IPOKYpaTypbl U HHbIE
(enepaibHble rocy1apCTBEHHBIE OpraHbl 000 Beex ciiydyasX oOpalleHusl K HUM KaKuX-JuOo JIMIL B
LeJISIX CKJIOHEHUSI K COBEPIIEHUIO KOPPYIIIMOHHBIX TIPaBOHAPYIIECHHUH;

- HEe3aMEJJIMTENIBHO  YBEIOMIIATH  PYKOBOAMUTENS  YUPEKICHHs, JOJDKHOCTHOE  JIMIIO.
OTBETCTBEHHOE 3a paboTy Mo Npo(pUIaKTUKE KOPPYNLUHUOHHBIX TPABOHAPYLICHUN B YUPEKICHUH O
CTaBLIMX MM H3BECTHbIMM (DaKTax KOH(IMKTa HHTEPECOB M KOPPYNLMOHHBIX IPOSIBICHUH B
YupexaeHuH, 00CTOATENbCTBAX U AeHCTBUAX (Oe3aeicTBIM) paOOTHUKOB YUPEKACHHUS U TPEThUX
JIMLL, TIOCJIY)KMBLUMX MWJIH CIIOCOOHBIX IOCIY)KUTb NPUYMHAMU BO3HUKHOBEHHS B YUpEKICHHH
KOH(JIMKTa MHTEPECOB /UM KOPPYNIHOHHBIX MPOSIBICHUH, a TAK)Ke O MPHUYMHEHHH (BO3MOKHOM
MPUYMHEHUH) Bpea Y UYpeikIeHHIO;

- He pasriamarb W HE HCINOJIb30BaTh HEHAIEKALIMM 00pa3oM CBEIEHHS, OTHECEHHbIE
3aKOHOMATeNIbCTBOM Poccuiickoit ®exepauny K CBeAEHUSAM KOH(UACHIHMANBHOIO Xapakrepa, H



cayxkeOHyr0 HH)OpPMALMIO M HHbIE CBEJCHMS, CTaBLIME HM3BECTHBIMH B CBSI3H C HCIOJIHCHHEM
TPYOBBIX 00S3aHHOCTEH;

- HE JIONYCKaTh OKa3aHHs BO3/I€HCTBUS Ha CBOUX KOJUIET B LEJISX MPUHSITHS IPOTHBO3aKOHHOIO
¥ (M1K1) HeOOOCHOBAHHOTO PEIIEHHUS;

- BO3/IEp)KHBATHCA OT IOBEIEHHS, KOTOPOe MOIJIO Obl BEI3BATh COMHEHHE B JI0OPOCOBECTHOM
HCIIOJIHEHUH TPYIOBBIX 00s3aHHOCTEM, a Takoke M30erarb KOH(QIMKTHBIX CUTyalMH, CroCOOHBIX
HaHeCTH yuepO peryTaluy Wik aBTOPUTETY pabOTHUKOB Y UPEKAEHHUs W/ MK Y UPEIKIEHHUIO;

- He JOMYyCKaTh MPOSBICHUH (OpMaM3Ma, BBICOKOMEPHS, HEYBaXKHUTEJIbHOIO OTHOLICHHS K
3aKOHHBIM TTPOCHOaM U TpeOGOBaHHSM IPaXKIaH B CBA3H C UCIIOIHEHHEM TPYAOBBIX 00A3aHHOCTEH;

- BO3/JE€P)KMBATBCS OT MYyONMYHBIX BBICKA3bIBAaHMH, CY)XKAEHHH H OLEHOK B OTHOIICHHH
YupexaeHusl, €CJId 9TO He BXOAUT B 00s13aHHOCTH PaOOTHHKA;

- co0/monaTh KOHQUACHIMAIBHOCTh HH(POPMALIMK O KOHTpAreHTe, Kacarolencsl yCIOBUi ero
)KU3HENEATEILHOCTH, JIMUHBIX Ka4eCTB U MpoOieM, TPUHUMATh MEPhI U1 €€ 00ecreueHus;

- HE HCII0JIb30BaTh JO/HKHOCTHOE IIOJIOKEHWE [Uls OKa3aHUsl BJIMSHHMS Ha JEATECIIbHOCTD
roCyapCTBEHHBIX OPraHOB W OPraHOB MECTHOIO CaMOYIPaBJIEHHUs, OpraHW3alldi, J0KHOCTHBIX
JIMIL, TOCYJAPCTBEHHBIX M MYHULMIAIBHBIX CJIyXKAallMX [PH PELIEHHH BOIPOCOB JIHYHOIO
Xapaxrepa;

—~  YB@XKHTEJIbHO OTHOCHUTBCS K JICSITEIbHOCTH IpeJCTaBUTEIeH CPECTB MaCCOBON MH(pOpMaLUK
no uHPOPMHPOBAHUIO oOwecTBA 0 paboTe YupeKAeHHUs, a TaKKe OKa3biBaTb COJACHCTBHE B
MOJIyYCHUH JOCTOBEPHOH HH(OPMALMK B yCTAHOBJIEHHOM IOPSJIKE;

- MOCTOSSHHO CTPEMHUTBCS K 0OECIeYeHUI0 Kak MOKHO Oosee 3(h(HEKTHBHOIO W SKOHOMHOIO
pacrnopskeHus (PUHAHCOBBIMU CPEACTBAMH, MHBIM HMYLIECTBOM, MATEPHAILHO-TEXHHUYECKMMH H
JIPYTUMH pecypcaMu Y UperKIeHHUs,

- HE HCII0JIb30BaThb HMYIIECTBO YUPEXKIEHHS] B LEIsAX, HE CBI3aHHBIX C HCIIOJHEHHEM
TPYJIOBBIX 00S3aHHOCTEH, a TaKKe He MepelaBaTh ero B TAKUX LEJISAX UHBIM JINLAM.

2.3. PykoBoauteab YUpexJIeHUS M PYKOBOJUTENU CTPYKTYPHBIX IOApA3ACICHUH YupexkaeHus
JOJUKHBI  ObITh JUIs paOOTHUKOB YupexaeHuss oOpaszuom mnpodeccuoHalu3ma, 0e3ynpedHoi
peryTaldid, CBOMM JIMYHBIM MOBEAEHHEM I[10/1aBaThb MPUMEpP YECTHOCTH, OECIPUCTPACTHOCTH U
CIpaBEeJIMBOCTH.

2.4. PykoBoauTenb YUpexKACHUs U PYKOBOJAUTEIH CTPYKTYPHBIX TOAPA3ACICHUN Y UperKICHUS:

- MPUHUMAIOT MEPBI 10 MPEJOTBPALICHUIO U YPETyJUPOBAHHUIO KOH(IUKTA HMHTEPECOB, I10
NPeAyNpPexKACHUIO KOPPYILUH, BKIIOYasi MEpPbl 10 MPEeJOTBPALICHUIO KOPPYMLHUOHHO-ONACHOI0
MOBEJICHHUS;

- COJICHCTBYIOT YCTAQHOBJICHHIO M MNOJACPKAHMIO B KOJUIEKTHBE 3J0POBOI0 MOpPaibHO-
CUXOJOTMYECKOro Kjumara;

- MPU OMNpeleNIeHuH oO0beMa M XapakTepa IMopydyaeMoi ApyruM paOOTHUKaM YuUpexkJIeHHsI
paboTbl PYKOBOJACTBYIOTCS MPHUHLUIIAMU CIIPaBEIUIMBOCTH, Y4eTa JIMYHBIX M JCJIOBBIX KAueCTB,
KBaJIH(PHUKAILMK U OIBITA TOJYMHEHHBIX;

- HE JIOMYCKAalOT 110 OTHOIIEHHIO K MOJYMHEHHbIM paboTHUKaM HEOOOCHOBAHHBIX MPETEH3UH, a
TaKxke (pakToB rpy0OCTH U OECTAKTHOCTH;

- NPOSBJIAIOT 3a00Ty O NOJYUHEHHBIX, BHUKAIOT B MX MpPOOJEMBbI M HYXIbI, COJAEHCTBYIOT
NPUHATHIO 3aKOHHBIX M OOOCHOBaHHBIX pEIUEHHUH, CMOCOOCTBYIOT NPO(ECCHOHATBHOMY H
JI0JKHOCTHOMY POCTY pabOTHHKOB;

= OpraHu3yloT OKa3aHUE IOIAEPIKKHA U MOMOLUM MOJIOJABIM CIIEHUAIUCTaM (C OIMBbITOM pabOThbl
J10 3 51eT) B npuoOpeTeHuH npodhecCHOHaNIbHBIX HABBIKOB,



2.5. PyxkoBomutens YupexaeHHss U PyKOBOJAMTENU CTPYKTYPHBIX MOJpPa3[eIeHUN YupexaeHus
HECYT OTBETCTBEHHOCTb B COOTBETCTBHU C 3aKOHOAarenbcTBOM Poccuiickoit ®Denepaunu 3a
JEHCTBUS MM O€3eHCTBUE MOJYMHEHHBIX COTPYIHHMKOB, HApYyLIAIOUMX IPHHIMIB 3THKH U
NpaBuia CIy)KeOHOro MOBEJEHHS, €CIM OHH HE INPUHSUIM Mep, 4YTOOBl HE JOIYCTUTh TaKUX
JieicTBUil naK Oe31eiCTBUS.

3. ITHYecKHe HOPMBI CJIyKeOHOr0 moBeeHHsI pA0OTHHKOB
3.1. B 10JKHOCTHOM TOBEIEHUU pabOOTHUKY YUpexkJIeHUs: He0OXOIUMO PYKOBOICTBOBATHCS TEM,
yto B cooTBeTcTBUU ¢ KoHcturyumelh Poccuiickoit @enepanunu, 4enoBek, €ro npasa U ¢BoOOJIbI
SIBJISIOTCSl BBICIUEH LEHHOCTBIO, M KaX/bld IpaKJaHUH HMEET NpPaBO Ha HEMPUKOCHOBEHHOCTH
YaCTHOH JKM3HH, JIMYHYIO M CEMEHHYIO TaiHy, 3allUTy 4YeCTH, JOCTOMHCTBA, CBOEro JA00poro
HUMEHHU.
3.2. B 10/15KHOCTHOM NOBEIEHUU PaOOTHUK Y UpEKACHUS BO3IEPIKABACTCS OT:
- mo00ro BHAA BBICKA3bIBAHMH M JEHCTBHH JTUCKPUMHHALIMOHHOTO XapakTepa IO MpH3HAKaM
10JIa, BO3pacTa, pachl, HALMOHAJIBHOCTH, SI3bIKA, I'PAXAAHCTBA, COIUATBLHOIO, HUMYIIECTBEHHOTO
WJIM CEMEHHOTO MOJIOKEHUS], TOJIUTHUECKUX WU PEJTUTMO3HBIX TPEANOUYTEHUH;
~- rpy0OCTH, IPOSIBIEHUH NPEHEOPEKUTEIBHOTO TOHA, 3aHOCUYMBOCTH, MPEAB3ATHIX 3aMEUaHMId,
MpebsBICHUS HEIIPABOMEPHBIX, HE3aCTYKEHHBIX OOBUHEHHIA,
- Yrpo3, OCKOPOMTENBHBIX BBIDOKECHUH WM  pEIUIMK, ACHCTBHM, MPEMSTCTBYIOLIMX
HOPMaJIbHOMY OOILLEHMIO UM MPOBOLUPYIONIMX IPOTUBOIIPABHOE TIOBEICHHUE.
3.3. PaboTHuKH VY4pexneHus MpU3BaHbI CIIOCOOCTBOBATH CBOUM JOJDKHOCTHBIM IIOBEJICHHEM
YCTAHOBJIEHUIO B KOJIJIEKTUBE JEJIOBBIX B3aUMOOTHOUIEHUH M KOHCTPYKTHMBHOI'O COTPYAHHYECTBA
JPYT ¢ IPYTOM.

PaboTHukM  HO/DKHBI  OBITH  BEKJIUBBIMH,  JOOPOIKENIATE/IbHBIMH,  KOPPEKTHBLIMH,
BHUMATEJbHBIMU U IIPOSBJIATH TEPIUMOCTH B OOIICHUH C TpakJaHAMH M KOJUIEraMH.
3.4, Ilpyu BO3HMKHOBEHMH KOH(DJIMKTHOM CHTyallUHm MeXIYy CTPYKTYPHBIMH MOApa3IeleHUIMU
Yapexaenus, pabOTHUKaMK YYpEKIEHUs NPUOPUTETHBHIM HAIpABICHHEM pelIeHHs KOH(JIMKTA
SBJIICTCS y4€T HHTEPECOB Y UPEXKICHHUS B IIEJIOM.
3.5. Buewnuit Buj paGoTHHKA YUpeXACHHUsS MPH HUCIOJHEHHH UM JOJKHOCTHBIX 00S3aHHOCTEMH
B 3aBUCHMOCTH OT YCJIOBUH TPYIOBOH NEATENBHOCTH JOKEH CIIOCOOCTBOBATH YBAKHTEILHOMY
OTHOUIEHHIO TpakKIaH K YUpekKAEHHIO, a TakkKe, MNpH HeOOXOAMMOCTH, COOTBETCTBOBATH
OOLIENPUHATOMY ~JEJIOBOMY CTHJIIO, KOTOPBIH OTJIHYAIOT CHEPXKAHHOCTb, TPaAHLHOHHOCTD,
AKKypaTHOCTb.

4. OTBeTCTBEHHOCTH 3a HapymeHune nmoJoxkennii Kogexca

4.1. Hapymenne paGoTHHUKaMM YUpeXKICHUH IMOJNOKeHHH Hactosmero Komekca MOMLIEHKHT
MOpAIBHOMY ~OCYXACHHIO Ha COOpaHMAX (COBEHIAHUSAX, KOH(PEpEeHIHMsX), a B Clydasx,
NpelyCMOTPEHHBIX  (pellepalbHBIME ~ 3aKOHAMH, HapylleHue mnonokeHui Konekca Bieuer
NpPUMEHEHHE K paDOTHUKY Mep OTBETCTBEHHOCTH.

4.2. PaboTHHKM VYUpEKIEHHS B 3aBUCUMOCTH OT TSDKECTH COBEPUIEHHOTO MPOCTYIIKA HECYT
OTBETCTBECHHOCTb B COOTBETCTBHH C JACHCTBYIOIIMM 3aKOHOAATENLCTBOM Poccuiickoit Menepanuu.
4.3. CobsmoneHne pabOTHUKOM YupeskIeHHUs MOI0KeH i HacTosmero Koekea yunreiBaercst npu
HAa3HAYCHHH MOOLIPEHUH U HAJIO)KEHUH JUCLHUIUTMHAPHBIX B3bICKAHUA.

4.4. Hapywienue mnpaBui aHTHKOPPYNIHOHHOTO [OBELEHUs BJEYET IMPOBENEHHE CIYXKEOHOrO
pacciieloBaHus 110 00CTOSTENCTBAM BOSHUKHOBEHHS KOPPYIILHOHHO-ONIACHON CUTYall|H.



